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AUSTRALIAN FEDERATION OF TRADITIONAL KARATE INC.

VISITING INSTRUCTOR PROGRAMME

– OUTLINE –
The “Visiting Instructor Programme” is a new service to be offered by the AFTK to its member clubs, commencing in the 2006 calendar year. The intent of the programme is to promote interstate instruction in the art of Karate. The AFTK will enable this through:
1. A national register of AFTK member instructors who are interested and available to travel interstate to teach Karate seminars;
2. A pre-determined budget to facilitate the part funding of AFTK member instructors’ travel expenses; and
3. An equitable and transparent mechanism for AFTK member clubs to apply for part funding of an AFTK member instructor’s visit to their state.

AUSTRALIAN FEDERATION OF TRADITIONAL KARATE INC.

VISITING INSTRUCTOR PROGRAMME

– RULES AND REGULATIONS –
1 National Register of Visiting Instructors
At the beginning of each year, AFTK member instructors will be invited to register/renew their interest to teach Karate seminars at interstate AFTK member clubs.
1.1 A “Registration of Interest” form will be distributed to all AFTK member instructors by the end of February.
1.2 Registration of Interest forms must be returned to the AFTK within two weeks of distribution (early March).

1.3 The AFTK will publish/update the National Register of Visiting Instructors on its Website by the end of March.

2 Budget for Part Funding of Visiting Instructors
At the beginning of each year, the AFTK Treasurer will allocate a budget to facilitate the part funding of AFTK member instructors’ travel expenses.

2.1 The budget will be pre-determined by the AFTK Treasurer based on available funds (including any unspent portion of previous years’ budget), current membership and anticipated future membership.
2.2 The budget allocated for previous years will have no bearing upon the budget to be allocated in future years (i.e. the budget allocated in 2006 does not set any precedent for the budget to be allocated in 2007, 2008, etc).

2.3 The budget must be approved by the AFTK National Management Committee before publication.

2.4 The approved budget will be distributed to AFTK member clubs by the end of March, along with the “Application for Part Funding” form (see next section).

3 Application for Part Funding of Instructor Visit

Once the instructors have been registered and the budget has been determined, AFTK member clubs will be invited to apply for part funding of an AFTK member instructor’s visit to their state.
3.1 An “Application for Part Funding” form will be distributed to all AFTK member clubs by the end of March, along with the approved budget.
3.2 Although it will be possible for individual AFTK member clubs to receive part funding for an instructor visit to their club, preference will be given to applications submitted by the AFTK State Coordinator representing multiple AFTK member clubs in their state.
3.3 Application for Part Funding forms must be returned to the AFTK within two weeks of distribution (mid-April).

3.4 The AFTK will advise applicants of the outcome of their application by the end of April, including the funding that has been allocated by the AFTK for the agreed visit.
3.5 It is the responsibility of the host club/state to organise all aspects of the instructor’s visit and pay for all expenses.
3.6 Following the instructor’s visit, the host club/state may claim reimbursement of expenses incurred during the visit, up to the amount allocated by the AFTK.
3.7 All claims should be submitted to the AFTK within one month of the instructor’s visit, and should be accompanied by original receipts.

AUSTRALIAN FEDERATION OF TRADITIONAL KARATE INC.

VISITING INSTRUCTOR PROGRAMME

– REGISTRATION OF INTEREST –
Personal Details:

	Name:
	
	State / Dojo:
	

	Contact telephone:
	
	Contact email:
	


Karate Profile:
	Style:
	
	Rank:
	

	Years training:
	
	Years instructing:
	

	Special interests:
	

	Other notes:
	


Availability:
	Willing to travel to:
	

	Preferred dates:
	


Please return to:

Ryan van Leent

Email: vanleent@au1.ibm.com

Address: 55/19 Ijong Street, Braddon, ACT, 2612


AUSTRALIAN FEDERATION OF TRADITIONAL KARATE INC.

VISITING INSTRUCTOR PROGRAMME

– APPLICATION FOR PART FUNDING –
Host Instructor Details:

	Name:
	
	State / Dojo:
	

	Contact telephone:
	
	Contact email:
	


Visiting Instructor Details:
	Name:
	
	State / Dojo:
	

	Contact telephone:
	
	Contact email:
	


Arrangements:
	Start date:
	
	End date:
	

	AFTK Member Dojos expected to attend (along with expected number of participants from each Dojo):
	

	Non-AFTK Member Dojos expected to attend (along with expected number of participants from each Dojo):
	

	Estimated total cost of visit:
	


Please return to:

Ryan van Leent

Email: vanleent@au1.ibm.com

Address: 55/19 Ijong Street, Braddon, ACT, 2612


AUSTRALIAN FEDERATION OF TRADITIONAL KARATE INC.

VISITING INSTRUCTOR PROGRAMME

– CLAIM FOR REIMBURSEMENT –
Host Instructor Details:

	Name:
	
	State / Dojo:
	

	Contact telephone:
	
	Contact email:
	


Visiting Instructor Details:
	Name:
	
	State / Dojo:
	

	Contact telephone:
	
	Contact email:
	


Visit Details:
	Start date:
	
	End date:
	

	AFTK Member Dojos in attendance (along with number of participants from each Dojo):
	

	Non-AFTK Member Dojos in attendance (along with number of participants from each Dojo):
	

	Total cost of visit:
	


Claim for Reimbursement:
	Amount of claim:
	

	Original receipts included:
	Yes / No

If no, why?

	Please make payment to:
	


Please return to:

Ryan van Leent

Email: vanleent@au1.ibm.com

Address: 55/19 Ijong Street, Braddon, ACT, 2612

